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ACCESSING YOUR 

APPROVED SITE LIST



After your site applications have been 

approved, click on the blue link titled 

“Summer Food Service Program”



Click on the blue link titled “Site List”



All Approved Sites with Meal Times, Days, and Dates 

will be listed. You may feel free to delete any columns 

that do not pertain to your sponsorship. In this 

example, AM Snack, PM Snack, and Supper Columns 

were deleted.



USING THE SITE LIST FOR 

YOUR MEDIA RELEASE



Include the Approved Site List with 

Your Media Release. You may add the 

words “Include Attached Information” 

to your Media Release instead of 

typing the information into the actual  

release. Send to your local media 

sources such as newspapers, radio 

stations, and TV stations.

Media Sources need to be 

notified each time new sites 

are opened or meal times 

are changed. KEEP A COPY 

OF ALL Media Releases 

Submitted.



USING THE SITE LIST FOR 

YOUR HEALTH 

DEPARTMENT 

NOTIFICATION



Include the Approved Site List with 

Your Health Dept. Notification. You 

may add the words “Include Attached 

Information” to your Notification 

instead of typing the information into 

the actual  document Send to your 

local health department EVERY time 

you have a change with meal 

information on an existing site OR, 

you have added a new site. Please 

note, this must be done within TWO 

WEEKS of the approval of your site!

Keep a Copy of ALL Health 

Dept. Notifications that you 

send out.



NEW PROCEDURE!
You must also CC the State 

Agency each time you send the 

health department your 

notification. This must be done 

within TWO WEEKS of the 

approval of your site!

You may fax the entire 

document, including the site list, 

to 502-564-5519 OR email the 

entire document including the 

site list to:

dscnsupportbranch@education.

ky.gov

mailto:dscnsupportbranch@education.ky.gov


The HEALTH 

DEPARTMENT 

NOTIFICATION AND 

MEDIA RELEASE ARE 

NO LONGER PART OF 

THE APPLICATION 

PROCESS AND WILL 

NOT BE INCLUDED IN 

THE CHECKLIST

ALERT!



Questions?

Please contact the SFSP staff at 

502-564-5625

Cathy: Extension:  4933

Cyndi: Extension: 4911

Jennifer: Extension: 4531

Or Email

Cathy.Gallagher@education.ky.gov

Cyndi.Willmarth@education.ky.gov

Jennifer.Smith@education.ky.gov
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